CERTIFICATION RENEWAL

Certification is an ongoing commitment that actually begins with passing the exam.  The CMCI Board of Governors believes that all CCM's should be actively involved in and committed to the CM profession.  To this end they have identified 3 areas for recertification:  Involvement/Commitment to the profession, Contribution to the profession, Professional Development. 

CCM Certification renewal is based on the maintenance of your registered status each year and the accumulation of points earned through various activities.  Each area or category has its own minimum point requirement.  There is a total of 19 points that are required in specific categories as designated and 5 additional points can be selected from the category(s) of your choice.  You need a total of 24 points every 3 years.

Recertification Guidelines

· Your initial certification is valid for 5 years (Note:  for having completed the CCM process, you are given an extra 2 years upon initial certification, to achieve re-certification points); thereafter, you must recertify every 3 years. 

· All activities MUST specifically relate to CM.

· Each category has its own minimum point requirement, which must be fulfilled for recertification.

· Recertification points can be earned anytime from the date appearing on your CCM certificate.

· No points may carry over from one 3-year period to the next or between categories.

· You may submit your form once you have met the 3-year requirement.

· Recertification forms are retained for 3 years.

· You may format the form on a word processor, but be sure to include all parts of the form.

· Forms will be sent to you approximately 30 days prior to being due.

· Recertification forms are due by the end of your anniversary month.

· CMCI has the right to request substantiating documentation from any CCM for the duration of the re-certification period with which they are submitting.

Loss of Certification

The CMCI Board of Governors has set the following policy to address the loss of certification because recertification requirements are not met:

CCM's who have not acquired sufficient maintenance points to be recertified, or have not paid their annual maintenance dues, will be notified in writing that they are suspended from using the CCM designation and will no longer be listed as a CCM in the Registry or other publications until the requirements are met.  After 90 days (from the end of the anniversary month) CCMs who have not met the recertification requirements will be required to:

Pay a reinstatement fee of $75 plus a $40 late fee and accumulate a total equal to 11 points per year for every year since the original date of certification.

 OR

Resubmit to the certification process and successfully meet the criteria for certification by application and examination.

CERTIFICATION RENEWAL CATEGORIES      

1. Involvement/Commitment to the Profession.


6 points minimum 
a. continued employment in CM/as CM


1 point per year 
b. membership in industry related organizations

1 point per year
      (Ex:  NSPE, ASCE, AIA, etc.)
c. membership in CMAA



2 points per year

2. Contribution to the CM Profession



4 points minimum
a. writing related to the CM profession

newsletter





2 points per article

magazine





5 points per article

manual, booklet, chapter in book


7 points

book published

9 points per book

b. presentations at conferences/seminars


2 points per presentation



training sessions

c. teaching CM courses, seminars: credit 


1 point per hour of instruction

d. teaching CM courses, seminars: non-credit


2 points per course

e. association committee work

chair of committee




3 points per year

member of governing board



4 points per year

member of committee




2 points per year


f.
other association/industry support




CMAA Chapter work








Starting new chapter



3 points per chapter




Chapter board member



2 points per year

writing exam items/questions



2 points per item submitted
g.   establish mentoring relationship with a


1 point per person

junior CM that leads to certification

h.  other:  case by case basis with points to be determined
3. CM Professional Development




9 points minimum

a. attending meetings (local Chapters, etc.)


1 point/meeting
b. attending forums, conferences, etc.



2 points/conference



attending CMAA National Conference 


3 points
c. attending CM or CM related courses,


1 point per 6 hours of instruction
seminars, training




d. attending CMAA’s CM’s Talk Live Audio Sessions

1 point/per 3 sessions taken

e. self-study:  videotape, audiotape courses


1 point/course

Total points needed every 3 years:
24

The minimum requirement in each category must be fulfilled to be re-certified

**The registered status is maintained by paying the invoice for your renewal fee.
CCM RENEWAL REPORT FORM

NAME: _________________________________________
CMCI ID#______________________________________

Certification date or last renewal ______________












   Month/year

1. Involvement/Commitment to the Profession

(6 points minimum)
a. Continued employment in CM/as CM 

1 point/year
Please indicate your employment for the past 3 years:

Employer__________________________________________________________
Address(city,state)___________________________________________________
Your title__________________________________________________________

# points_____

Employer__________________________________________________________
Address(city,state)___________________________________________________
Your title__________________________________________________________

# points_____

b.  membership in CM related organizations

1 point/year

membership in CMAA



2 points/year

Please indicate your professional memberships:

Organization





Dates

____________________________________________________________________

# points_____

____________________________________________________________________

# points_____

____________________________________________________________________

# points_____

____________________________________________________________________

# points_____










Section points (minimum 6)
_____

2.
Contribution to the CM Profession



(4 points minimum)
a.  Writing for professional CM publications

newsletter




2 point per article  



_____

magazine




5 points per article



_____

manual, booklet, chapter in book


7 points 




_____

book published




9 points per book



_____


Please indicate what you wrote, where and when published:


Publication Title



Article Title


Date Published


______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

b.  Presentations at conferences



2 points per presentation 


_____


Please indicate your presentations:  where, when and subject

Conference/Sponsor

Subject




Date




____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

c.  Teaching CM courses, seminars: credit


1 point per hour of instruction


_____


Please indicate where you taught, the course and Date


College/Univ.

Course Title

Subject

Date

Length of course(hours)


_______________________________________________________________________________________

_______________________________________________________________________________________

d.  Teaching CM courses: non-credit


2 points per course



_____
Sponsor

Course Title

Subject

Date

Length of course (hours)

_______________________________________________________________________________________

_______________________________________________________________________________________
e. Association committee work

chair of committee



3 points per year




_____

member of governing board


4 points per year




_____

member of committee



2 points per year




_____


Please indicate the association, committee and title:


Association


Committee


Title


Date


________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

f.  Other association/industry support




CMAA Chapter work








Starting new chapter


3 points per chapter



_____




Chapter board member


2 points per year




_____

Please indicate the Chapter, your role and dates:


Chapter




Role




Date


_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________
Writing CCM Exam Items


2 points per item/question submitted

_____

g.  Mentoring





1 point per person/year



_____

Please indicate the person you are mentoring, a brief summary of what you are doing and dates:

______________________________________________________________________________________

______________________________________________________________________________________

h.  Other:  case by case basis with points to be determined






_____

Please state what you are seeking approval for

__________________________________________________________________________________________










Section Points (minimum 4)

_____

3.
CM Professional Development



(9 points minimum)
a. attending meetings (local Chapters, etc.)
1 point/meeting




_____

b. attending forums, conferences, etc.


2 points/conference



_____



attending CMAA national conference 

3 points





_____

c. attending qualified courses, seminars, training               1 point per 6 hours of instruction


_____
d. attending CMAA’s CMs Talk Live Sessions                    1 point per 3 sessions taken


_____

e. self-study:  videotape, audiotape courses

1 point/course




_____


Please indicate what you have attended, subject, location, dates and points:

Sponsor


Title


Subject

  Location

  Dates               Points
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________









Section Points (minimum 9)

_____

CERTIFICATION RENEWAL

Points Summary

(indicates minimum number required for each section)

Section 1 (6)_____
Section 2 (4)____
Section 3 (9)____ 

Total (24)__________

___________________________________________

Print name

___________________________________________


______________________


Signature








date

Send form with your invoice and payment to:

CMCI Certification

7926 Jones Branch Drive, Suite 800
McLean, VA  22102-3307


